
Be sure to empty out food and drink containers!

RECYCLING
IN THE OFFICE

Plastic food and beverage tubs, jugs and bottles
(Keep lids and caps screwed on.)

Mixed paper, white paper, glossy paper, catalogs, 
magazines, newspapers, envelopes and Post-It notes

Food boxes and beverage cartons

Paper towel rolls, paper bags and 
flattened cardboard

Food and beverage cans

Food and beverage glass bottles and jars
(Put lids and caps in the trash.)

• Pizza boxes
• Plastic bags and wrap*
• Shredded paper
• Straws 
• Styrofoam
• Tanglers
    (cords, hoses, wires, etc.)

• Trash

• Aluminum foil or trays
• Broken glass 
• Chip/snack bags
• Dishes or cookware
• Disposable plates or cutlery
• Electronics**
• Food waste or liquids**
• Hardcover books 
• Hazardous waste
• Light bulbs
• Napkins or paper towels

*	 Take	 clean	 and	 dry	 plastic	 bags	 and	 film	 back	 to	 the	
grocery	or	retail	store	to	recycle	separately.

**	 Check	 your	 floor’s	 breakroom	 if	 there	 are	 electronic	
recycling	bins	or	compost	caddies.

The N.C. Division of Environmental Assistance and Customer Service (DEACS) is a non-regulatory division of N.C. DEQ 
offering technical and financial assistance to businesses, manufacturers, local governments, institutions, economic 

developers and citizens in environmental management. For questions call 1-877-623-6748. 
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